MARK W. WERTZ
130 Partridge Point

Fayetteville, GA  30215

(770) 719-0368

E-mail: mwwertz@aol.com
EDUCATION

Georgia State University, Atlanta, GA
                                         Masters in Business Administration/Healthcare Administration

                                         expected May 2000

                                   New Hampshire College, Manchester, NH
                                   Bachelor of Science in Business Administration, May 1991

EXPERIENCE

Navy Recruiting Command, Arlington, VA

1995 to 1998 
             Director, Human Resources Management, Allied Health Specialties

                           Directed the processing and accession of all allied health applicants and                                           

                                         provided technical expertise and guidance to 130 professional  medical      

                                         recruiters, covering four regions and 31districts.

 1993 to 1995      
Naval Hospital Orlando, Orlando, FL

                            
Department Head, Patient Administration



Managed a staff of 80 civilian and military personnel in providing Outpatient              

                                         and Inpatient administrative services, medical records, admissions, medical 

                                        disability boards, patient transfers and medical evacuations.

 1992 to
1993                    Naval Outpatient Medical Clinic, Orlando, FL

                                         Assistant Director, Branch Medical Clinic



Managed Administration, Supply, Education and Training, Outpatient Records               

                                         and Security Department with a staff of 150 medical professionals and a 

                                         $2 million budget.

1992 to 1992                     Naval Hospital Orlando, Orlando, FL

                                         Executive Assistant, Chief of Medical Staff
                                         Assisted in the revision of the Medical Staff Bylaws.  Executed executive                

                                         statistical reports for the Medical Staff providing outpatient and inpatient                

                                         services information.  Authored the Medical Staff Newsletter.                                   
1991 to 1992

Naval Hospital Roosevelt Roads, Ceiba, PR



 

              Special Projects Officer



Administrative Assistant to the Commanding Officer and Executive Officer.                     

                                         Assisted in the command Equal Opportunity Survey, legal investigations and

                                         special projects.  Rotated through all the administrative departments for 

                                         training and orientation.

PROFESSIONAL            Member, American College of Heathcare Executives
AFFILIATIONS              Diplomate, American Academy of Medical Administrators  

ADDITIONAL                 Proficient in Word Perfect, Microsoft Word, Excel, Powerpoint, and INFORMATION             experienced in internet webpage building and software.

REFERENCES

Available upon request

